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November 27, 2013 

 
RE:  Business License 
 
To All Highland Businesses and Landlords: 
 
I hope this letter arrives to find you well. I am writing you as a person or entity who 
is subject to Highland’s business licensing ordinance. If you currently are holding a 
license, I am writing in order to remind you that the enrollment and renewal period 
will begin December 1st.  Your current license expires December 31, 2013. The 
license fee is $25 if paid before March 1st. If paid on or after March 1, 2014 the fee 
is $50. 
 
If you do not have a current business license, again, I am writing to you in the belief 
that you may be engaged in an activity that is subject to licensing under the 
ordinance.  Business activity includes home occupations, commercial enterprises 
and residential leasing or rental. Even if you are a landlord renting only one unit or 
residence, the business license ordinance applies. 
 
An application has been enclosed for your convenience. However, you may go 
online at highland.in.gov., click on the Clerk-Treasurer Department to download an 
application as well as, the licensing ordinance.   
 
Whether you are applying for the first time or renewing , please fill out the 
application completely, including your email address and mail it along with your fee 
payable to the Town of Highland, directed to the Office of the Clerk-Treasurer, 
3333 Ridge Road, Highland, Indiana 46322.   
 
Finally, please let us know if you wish to have your future renewal notices to be 
sent to the email address that you provide instead of regular mail. 
 
Should you have any questions feel free to call 219-838-1080. 
 
Sincerely, 
 
Denise Jacobs 
Chancery & Bursar Clerk 
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